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Background:

The Occupational Health and Safety Act (OHSA)! mandates those who have
any degree of control over the workplace to ensure a safe and healthy work
environment. The requirements of the OHSA apply to every worker who is
being paid, regardless of the location where the work is performed. The
Perth Seniors Fellowship endeavours to comply with the OHSA.

The Occupational Health and Safety Act requires employers to prepare and
review, at least annually, a written occupational health and safety policy and
develop and maintain a program to implement that policy.

Policy:

The Board of the Perth Seniors Fellowship is committed to the establishment
of a healthy and safe workplace and to the integration of health and safety
practices in all areas of the workplace. The underlying principle of the policy
is that all staff are responsible for maintaining a safe workplace, which is
best achieved through consultation and co-operation.

The worker has the following rights:
e To participate in the process of identifying and resolving workplace

health and safety concerns.
e To know about potential hazards to which they may be exposed.

Uhttps://www.ontario.ca/laws/statute/90001. Access date November 3, 2025.
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To refuse work that they believe is hazardous to either their own
health and safety or that of another worker.
All other rights indicated in the Occupational Health and Safety Act.

The Board is responsible for:

Ensuring compliance with the Occupational Health and Safety Act.
For funding a health and safety program for staff.

Delegating authority to administer and direct health and safety to the
Executive Director.

The Executive Director is responsible for:

Ensuring compliance with all applicable health and safety legislation.
Ensuring staff are trained at the appropriate level in health and safety
procedures.

Conducting annual health and safety inspections of the workplace.
Investigating and reporting all incidents or accidents to the Board.
Addressing employee safety concerns promptly.

Ensuring health and safety infractions are addressed.

Maintaining a first aid kit.

Staff members are responsible for:

Understanding the procedures to follow in case of accidents or sudden
illness.

Reporting hazards to the Executive Director.

Knowing the location of the first aid kit, fire extinguishers and
emergency exits.

Any accidents or incidents that happen at McMartin House that require first
aid, calling emergency services, result in loss of time at work, or that create
concern over the health and safety of an individual must be reported to the
Executive Director. An incident report form must be completed. Near-
misses, where an incident was possible, but avoided, must also be reported.

Perth Seniors Fellowship will:
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e Ensure that staff is afforded the opportunity to participate in first aid
training.

e Make available incident reporting forms.

e Post an Occupational Health & Safety Policy Statement annually on a
bulletin board designated for health and safety information.

As required by the Occupational Health and Safety Act, this policy will be
reviewed annually.
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